
1 

 

Busin

Progr
Joshua C
teaching 
the pragm
student t
confiden
for the w
and syne
certificat

Progr
JCI Busin

1. A

2.          A

3. E

4.          A

5. B

6. C

7. C

8. L

9. Of

10. P

11. R

15950 D

Joshu

ness Ma

ram Mi
Career Institu
 knowledge, 
matic nature
to remember
ce, in a work

workforce by 
ergistic teach
tion in their 

ram Op
ness Manage

Accounting C

Accounting S

Executive Ad

Administrativ

Bookkeeping 

Criminal Jus

Customer Ser

Legal Assista

Office Manag

Payroll Accou

Real Estate O

Dallas Parkwa

ua Car

anageme

Mission 
ute seeks to 
 which allow
e of the prog
r and replica
king environ
 bridging the
hing modules
respective p

tions 

ement Progr

Clerk 

Specialist 

dministrative

ve Assistanc

 Specialist 

tice Associa

rvice Specia

ant 

gement 

unting 

Office Assista

ay Suite 400, D

reer In

ent Prog

 provide the 
ws the learne
gram materia
ate the cours
nment. The d
e gap betwee
s. Additiona

program field

ram options 

e Assistant 

ce 

tes 

list 

ant 

Dallas, Texas 

nstitut

grams 

 student with
er to practice
als, long afte
se materials 
diploma prog
en theory an
ally, the prog
ds. 

 include the 

75248 

te       

h hands-on,
e with real an
er the course
 with speed, 
gram is desi

nd practice an
gram is passi

 following:   

          

 practical, an
nd actual sce
e is over, we 
 accuracy, an
igned to prep
nd by emplo
ionate of stu

 

  
                   

nd experient
enarios.  Du
 expect the 
nd self-
pare the stud
oying effectiv
udent’s 

       0
 

tial 
ue to 

dent 
ve 



2  15950 Dallas Parkway Suite 400, Dallas, Texas 75248 

 

12. Sales Associates 

13. Tax Accounting 

Admission Requirements 

All students are required to meet the following admission requirements:  

1. Proof of education requirements 
2. Proof of US Residency requirements. 
3. Correctly and fully complete the admission package  
4. Successfully complete the program orientation process  

Material & Equipment Requirements 
To make your online experience enjoyable and trouble-free, students are required to meet the 
following material and equipment requirements before the online orientation date:  

1. Own or have access to a computer or laptop with Windows 7 or better.  
2. Laptop (with wireless mouse) must be compatible with Microsoft Office software, if you 

are not sure, e-mail admin@joshuaci.com. 
3. Have access to High Speed Internet with Mozilla Firefox Browser. 
4. Ensure that their computer or laptop is able to download software from the Internet.  
5. Ensure that their computer or laptop is able to display Adobe PDF, Microsoft Word and 

Excel without problems. 
6. Have an e-mail account which the student checks daily. 
7. Install Microsoft Office 2010 or 2013 on their computer or laptop. 
8. Please note that JCI does not provide technical support to students. 


